
Parent Booking Process



The Memorial School Conference Manager 
is open for booking

April 9, 2022  12:05 AM

Memorial School is using the Conference Manager to schedule parent conferences. This email is to inform you that 
the system will open on Wednesday April 10, 2022 at 8:00 AM.

The system will close on Friday April 29, 2022 at 3:00 AM

You can access the Conference Manager by logging into your PowerSchool account at:
https://memorial.powerschool.com 

Please do not reply to this email. If you wish to contact the school, you can reach Heather Fox at 408-555-1212.







https://memorial.schoolsoft.com/conference/home.jsf




Once logged in the parent starts the booking 
process by using the conference session drop 
down list and selecting the date they are 
interested in making a booking





6:30 available time slot selected



The parent is informed that the parent will receive a 
meeting link in the confirmation email. 

The parent must also 
enter a phone number 
they can be reached at 
in case a technical issue 
arises.



Booked conferences show here.
Confirmation of booking is also 
emailed to the parent. It 
contains the same meeting link 
they can access here.
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