
Notre Dame Academy
BYOD Information

PED vs BYOD - What’s the Difference?

Personal Electronic Devices (PED) Required Bring Your Own Device (BYOD)

•	 Cellular	phones
•	 Digital	cameras
•	 iPods/mp3	players
•	 All	other	devices	not	included	under	BYOD

*Smartwatches and fitness tracker devices are 
prohibited during the school day.

•	 Laptops
•	 Tablets
•	 Chromebooks
•	 iPads
•	 Devices	with	minimum	screen	size	of	7”

Device	is	always	in	storage	during	school	day	in	
a	pocket,	backpack,	locker,	etc.	Student	needs	
permission	to	take	it	out.	There	are	no	significant	
changes	to	PEDs	from	previous	years.	

Device	usage	is	directed	by	the	teacher	in	the	
classroom.	These	devices	are	restricted	in	common	
areas	(lunch,	hallways	during	passing	period,	chapel,	
Mass,	prayer	services,	assemblies,	bathrooms,	etc.)

What is BYOD?

BYOD	stands	for	Bring	Your	Own	
Device.	This	means	that	each	student	
is	responsible	to	bring	his	or	her	own	
device	to	school	each	day.	Teachers	
will	communicate	with	students	when	

the	device	will	be	needed.	This	program	
was	implemented	in	2016-17	following	

extensive	research	regarding	the	
evolution	of	technology	integration.	

More Information

To	learn	more	about	the	BYOD	program	
and	NDA’s	technology	policies,	visit		

www.notredameacademy.com	
/students/codes-handbooks
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Dear	NDA	Families,

As	we	approach	the	new	school	
year,	we	look	forward	to	continued	
success	of	our	BYOD	program.	
Integrating	technology	at	NDA	
has	been	an	evolution	versus	a	
revolution,	and	our	BYOD	program	
was	initiated	by	our	teachers	who	
sought	innovative	and	fresh	ways	to	
enhance	teaching	and	learning.	It	
was	their	desire	to	use	technology	
as	a	tool	to	create	opportunities	to	
engage	their	students	in	meaningful	
ways,	assess	their	individual	
learning,	adjust	their	teaching	to	

meet	the	needs	of	individuals,	and	allow	our	students	to	
show	creativity	and	individuality	in	their	performance.	To	that	
end,	one	thing	will	not	change,	and	that	is	our	value	on	the	
art	and	craft	of	teaching.	Teaching	is	built	on	interpersonal	
relationships	and	cannot	be	replaced	by	technology.	
However,	with	careful	and	prudent	use,	technology	can	
enhance	the	tried	and	true	methods	of	instruction	and	
prepare	our	students	for	a	world	full	of	technology.	

We	strive	to	model	the	cardinal	virtues	of	our	Catholic	
faith,	prudence, justice, fortitude and temperance,	in	
our	evolution	to	BYOD.	We	were	prudent	in	our	process	
as	we	engaged	all	stakeholders	throughout	and	moved	at	
a	pace	that	ensured	we	had	all	the	information	necessary	
to	make	the	best	decision	for	our	school	community.	The	
initiative	to	integrate	the	daily	use	of	devices	for	students	
began	over	12	years	ago	and	involved	various	site	visits	to	
schools,	technology	conferences,	educational	journals,	and	
professional	development.	We	used	a	collaborative	approach	
to	develop	and	revise	our	technology	policies	for	cell	
phones,	BYOD	devices,	and	the	general	use	of	technology.	
A	committee	comprised	of	members	of	the	Technology	
Committee,	Discipline	Committee,	and	Student	Senate	
proposed	these	policies	to	the	Curriculum	and	Student	Life	
Committee	(CSL)	of	the	Board	of	Education	who	endorsed	
the	policies.	CSL	is	comprised	of	board	members,	parents,	
students,	community	members,	educational	professionals,	
and	faculty	members.	These	policies	can	be	found	further	in	
this	document.

Justice	has	always	been	at	the	forefront	in	all	that	we	do.	
Over	the	last	12	years,	the	cost	of	these	initiatives	has	been	
our	chief	concern.	Each	time	we	were	at	a	crossroads	for	

moving	forward	with	an	initiative,	it	was	the	potential	cost	
that	would	be	passed	on	to	our	families	that	prevented	
us	from	moving	forward.	Cost	remains	a	concern	today.	
BYOD	allows	families	to	purchase	a	device	that	meets	their	
students’	needs	and	family	budget.	We	have	made	provisions	
for	our	low	income	families	so	that	we	can	fulfill	our	mission	
as	a	Catholic	school	and	remain	true	to	the	reason	Catholic	
schools	were	founded,	to	educate	those	less	fortunate.	

After	being	prudent	in	our	research	and	ensuring	justice	in	its	
application,	with	careful	listening	and	a	reasoned	approach,	
we	are	moving	forward	with	fortitude	and	courage,	keeping	
in	mind	the	fears	and	concerns	of	parents,	students,	and	
faculty.	Each	stakeholder	group	shared	many	of	the	same	
fears	and	concerns.	We	will	closely	monitor	our	school	
climate	and	environment	to	maintain	all	that	is	great	and	
unique	about	NDA.	

A	chief	concern	of	teen	technology	use	is	misuse,	and	
this	was	clearly	shared	by	all	stakeholders.	As	we	move	
forward,	we	have	the	opportunity	to	reinforce	the	virtue	of	
temperance	in	our	students’	use	of	technology.	We	are	
blessed	to	have	a	faith	that	clearly	articulates	standards	for	
behavior	that	are	pleasing	to	God.	As	our	students	live	in	a	
world	with	easily	accessible	technology,	we	will	emphasize	
digital	citizenship	and	temperance,	and	reinforce	the	core	
tenets	of	our	faith.		

We	are	grateful	to	all	of	the	faculty	and	staff	that	contributed	
to	the	creation	of	policies	and	professional	development	for	
teachers.

We	appreciate	all	of	the	feedback	from	parents	that	has	been	
shared	with	us	through	meetings,	surveys,	and	individual	
communication.	We	continue	to	welcome	that	feedback	as	
we	move	forward.	We	can	assure	you	that	we	will	exercise	
the	four	cardinal	virtues	of	prudence, justice, fortitude, 
and temperance	when	adjustments	are	necessary	and	
communicate	them	with	you.	

We	pray	that	God	continues	to	bless	NDA	and	guide	us	
through	the	evolution	of	BYOD.

In	Christ,

Mr.	Greg	Masarik
Associate	Principal
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How often will a student be using BYOD?
Usage	will	vary	by	teacher	and	classroom	daily.	
However,	students	will	have	access	daily	during	study	
halls	and	in	the	library	during	the	school	day.	Please	
bring	a	fully charged device	when	you	arrive	at	
school	every	day.

What happens if you forget your BYOD device or 
it is inoperable?
A	limited	selection	of	devices	will	be	available	in	the	
library	for	check	out.

Where do I go if the BYOD device is broken or I 
am having difficulties with it?
Basic	troubleshooting	will	be	available	for	academic	
questions.	However,	we	highly	encourage	you	to	
purchase	a	warranty	or	insurance	on	your	device.	
NDA	is	not	responsible	for	lost,	stolen,	or	damaged	
equipment.

What do I do with my BYOD device after school?
The	safety	and	security	of	your	device	is	your	
responsibility.	Keep	it	in	sight	or	secured.

Where are the Technology Free Zones at NDA?
•	 Commons	during	lunch	time
•	 Hallways	during	passing	period	
•	 At	all	times:	Chapel,	Bathrooms/Locker	

Rooms,	Assemblies,	Mass,	etc.

Are smartwatches and fitness tracker devices 
allowed during the school day?
No,	they	are	strictly	prohibited	during	the	school	day	
to	protect	academic	integrity.	This	aligns	with	NDA’s	
protocol.

Can I print from my own devices at school?
No.	Printing	is	available	from	NDA-owned	computers.

Do I need antivirus on my BYOD device?
•	 Windows	Devices:		Yes
•	 MAC/Android	Devices:	No

What are my daily expectations with my BYOD 
device?

•	 Bring	a	fully	charged	device	everyday
•	 Log	in	to	the	school	WiFi	everyday
•	 Follow	the	Technology	Acceptable	Use	Policy,	

PED	Policy,	&	BYOD	Policy

Does the NDA Internet Filter apply to my BYOD 
device?
Yes	-	always.

Is a warranty recommended for my BYOD device?
Yes	-	you	are	responsible	for	obtaining	the	warranty.

Does NDA have a plan to accommodate low 
income families?
Yes	-	please	contact	Ken	Flaten,	Vice	President	of	
Business	Operations	with	questions. 

Frequently Asked Questions

What Our Teachers Think: Mr. Doug Guyette, Math
Mr.	Guyette	has	been	teaching	math	more	than	20	years.	A	National	Board	Certified	teacher,	he	began	at	NDA	
in	2011	and	currently	teaches	IB	High	Level	Math	as	well	as	Honors	Algebra	II.	In	2016,	Mr.	Guyette	presented	
at	the	IB	Conference	of	the	Americas	in	Chicago	and	at	the	Mid-Atlantic	States	IB	Conference	in	Washington,	
DC	on	effective	math	assessment.

Powerful Tools Technology Brings to Math:
•	 Photos	-	One	student	uses	a	device	to	capture	images	of	the	work	done	to	paste	on	a	shared	

document.	Each	member	of	the	group	can	then	access,	print,	and	annotate	the	notes		
•	 PowerSchool Learning	-	Students	pose	questions	online	and	respond	to	each	other’s	inquiries	with	

answers	and	supplementary	resources
•	 Desmos	-	Students	use	this	tool	to	animate	what	was	once	static	and	to	improve	mathematical	

modeling	and	mathematical	thinking
•	 Doctopus	-	Instructors	use	this	application	for	mass	file	sharing	with	built-in	rubrics	for	student	feedback
•	 Google Docs -	Presentation	and	curation	of	hands-on	project	data	and	write-ups		
•	 Google Slides	-	Posting	and	documentation	of	student	homework

“For me, effective use of technology enables students to collaborate in the classroom and 
they carry on that collaboration outside of class, as well. This allows students to truly 
engage in the important and complex work of mathematicians.” 

-Mr. Guyette

Engagement
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What Do We Need On the First Day of School?
NDA	allows	families	to	make	their	own	decision	regarding	the	device	they	supply	for	their	student	as	long	as	it	
has	a	minimum	screen	size	of	7	inches.	Your	student	should	feel	comfortable	with	whatever	he/she	chooses	
based	on	future	course	selections	and	expectations	within	those	courses.	For	more	information	regarding	the	
standards	for	BYOD	and	the	selection	of	a	device,	visit	http://www.notredameacademy.com/students/codes-
handbooks.	

Laptop (Windows)
Advantages
•	 Keyboard	and	composition
•	 Java/Flash	enabled	(oftentimes	used	to	run	

websites	and	animation	within	sites)
•	 Can	be	used	offline	when	there	is	no	WiFi		

connection
•	 Internal	Storage	(can	save	documents	to	the	

machine	rather	than	online)
•	 Screen	size
•	 Average	cost

Disadvantages
•	 Size	and	weight
•	 Anti-Virus	purchase	or	subscription	necessary	

to	use	at	NDA

MacBook Pro/MacBook Air (iOS)
Advantages
•	 Keyboard	and	composition
•	 Java/Flash	enabled	(oftentimes	used	to	run	

websites	and	animation	within	sites)
•	 Can	be	used	offline	when	there	is	no	WiFi		

connection
•	 Internal	Storage	(can	save	documents	to	the	

machine	rather	than	online)
•	 Screen	size
•	 No	Anti-Virus	purchase	necessary
•	 Built	to	last	longer	than	other	devices

Disadvantages
•	 High	cost

Chromebook
Advantages
•	 Keyboard	and	composition
•	 Lightweight	and	portable
•	 Screen	size
•	 Can	install	Chrome	Store	apps
•	 Low	cost

Disadvantages
•	 Online	storage	only	(all	documents	must	be		

created	and	saved	in	“the	cloud”)
•	 Does	not	allow	Java	to	run
•	 Cannot	be	used	offline	when	there	is	no	WiFi	

connection
•	 Cannot	install	software	packages	except	

Chrome	Store	apps

Tablet
Advantages
•	 Lightweight	and	portable
•	 Some	apps	can	be	used	offline	when	there	is	

no	WiFi	connection
•	 Instant	“on”
•	 Long	battery	life
•	 Average	cost

Disadvantages
•	 On-screen	keyboard	can	be	problematic	for	

composition	(external	keyboard	can	be		
purchased)

•	 Google	Drive	Apps	are	less	robust	on	tablets	
(stripped	down	version	compared	to	web		
versions)

•	 Not	compatible	with	Java/Flash
•	 Screen	size

Safety and Security Procedures Before & After School
After	parents	and	students	shared	their	concerns	about	the	safety	and	security	of	family-owned	devices	while	
at	school,	the	School	Safety	and	Security	Committee	met	and	recommends	the	following	solutions:

1.	 Students	are	encouraged	to	lock	their	device	in	their	locker	or	keep	it	in	sight	at	all	times.	These	are	
good	practices	regardless	if	it	is	an	electronic	device	or	anything	else	of	value.

2.	 Do	not	leave	anything	of	value	in	the	oversized	bag	storage	near	the	auditorium	or	unattended	in	the	
hallways	or	commons.	These	areas	were	never	intended	to	be	secure	places	for	valuables.

3.	 If	students	have	athletic	practices	after	school,	they	should	use	the	athletic	locker	rooms	when	available	
and	lock	their	belongings	in	a	locker	(using	their	own	personal	lock)	or	bring	their	backpacks	and	
valuables	to	the	gymnasium	or	practice	area	that	the	student	or	other	adult	is	present.

4.	 Hallways	to	student	lockers	will	be	open	and	available	until	4	p.m.	daily.

Notre Dame Academy and its employees are not liable for any device stolen or damaged on campus or 
at school activities.
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Purpose:	NDA	recognizes	that	digital	citizenship	is	an	essential	skill	and	communicating	via	technology	is	
critical	to	21st	century	academic	and	personal	success.	NDA	wants	to	ensure	there	are	clear	guidelines	for	
technological	communication	(school	email,	PowerSchool	Learning	discussions,	social	media,	etc.)	and	
expectations	for	digital	citizenship.		

THINK

Is	the	post	true,	helpful,	informative,	necessary,	or	kind?	All	communication	and	posts	must	remain	professional	
and	on	topic.	Remember	your	communication	efforts	reflect	directly	on	you.	Always	re-read	your	posts,	emails,	
etc.	before	posting/sending	to	avoid	misunderstanding	and	check	for	obvious	grammatical	errors.

• True	-	Be	confident	what	you	are	posting	or	sending	is	accurate.
• Helpful	-	Be	sure	that	you	are	sending	useful	information	to	the	right	audience.	
• Informative	-	Be	sure	to	choose	your	words	carefully	to	communicate	with	clarity,	completeness,	and	

correctness.
• Necessary	-	Be	sure	that	this	is	the	best	forum	to	convey	this	information	and	consider	if	there	better	

ways	to	communicate	(i.e.	face-to-face,	telephone,	etc.).
• Kind	-	Be	sure	that	your	overall	tone	and	approach	is	courteous	and	respectful.		

Be	SAFE
• Secure	-	We	interact	with	technology	safely	by	keeping	passwords	secret	and	protecting	our	and	

others’	private	information.		
• Accountable	-	We	are	accountable	for	our	resources	by	charging	devices	before	each	school	day,	

checking	email	regularly,	and	using	digital	tools	created/provided	by	instructors.
• Fair	-	We	use	technology	fairly	by	honoring	intellectual	property	and	maintaining	academic	honesty.
• Etiquette	-	We	practice	technology	etiquette	by	using	devices	with	permission	and	per	the	direction	

of	instructors.	We	THINK	before	we	post	because	what	we	do	online	reflects	ourselves,	our	faith,	our	
family,	and	our	school.

Digital Citizenship
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Technology Policies
NDA’s technology policies were reviewed, revised, and 
developed by a collaborative effort of the NDA Technology 
Committee, Discipline Committee, and Student Senate.  
These groups reviewed policies from other schools in the 
process. The policies were endorsed by the Curriculum and 
Student Life Committee of the Board of Education.

Personal Electronic Devices 

Cellular	phones,	digital	cameras,	iPods/mp3	players,	and	
all	other	personal	electronic	devices	must	be	turned	off	and	
not	used	during	the	school	day,	unless	it	is	for	academic	
reasons	and	the	classroom	teacher	has	given	permission	
for	its	use.	Smart	watches	and	fitness	tracker	devices	are	
prohibited	during	the	school	day.	All	personal	electronic	
devices	are	prohibited	from	use	during	the	school	day	in	
common	areas	(lunch,	hallways,	bathrooms,	assemblies,	
prayer	services,	masses,	locker	rooms,	passing	period	
between	classes,	etc.).	Personal	electronic	devices	are	
prohibited	from	use	in	the	locker	rooms	and	bathrooms	
at	all	times.	Suspicious	use	or	failing	to	comply	with	the	
“Guidelines	for	Acceptable	Use	of	Personal	Electronic	
Devices	in	Classrooms/Library”	will	be	considered	a	
violation	of	this	policy.	Students	who	use	their	personal	
electronic	devices	are	subject	to	the	guidelines	and	
consequences	as	listed	in	the	“Technology	Acceptable	Use	
Policy”	and	other	school	policies	(i.e.	Harassment/Bullying,	
etc.).	Students	are	responsible	for	transporting,	storing,	and	
securing	all	devices.	Students	may	use	cell	phones	in	the	
Main	Office	during	the	school	day	with	permission. Notre 
Dame Academy, its staff, and employees are not liable 
for any device stolen or damaged on campus or at 
school activities.

Guidelines for Acceptable Use of Personal Electronic 
Devices in Classrooms/Library

•	 Personal	electronic	devices	may	be	used	for	
academic	reasons	at	the	discretion	of	the	teacher.

•	 Students	must	ask	the	teacher	for	permission	
before	taking	the	device	out	of	storage	(i.e.carrying	
case,	backpack,	pocket,	etc.).

•	 The	device	must	be	visible	to	the	teacher	at	all	
times	when	in	use.

•	 The	device	must	not	disrupt	or	distract	the	learning	
process	(i.e.	make	noise,	etc.).

•	 The	use	of	earbuds,	headphones,	etc.	is	at	the	
discretion	of	the	teacher.

•	 Personal	electronic	devices	may	not	be	used	to	
listen	to	music.

•	 Before	leaving	the	classroom,	all	devices	need	to	
be	turned	off	and	put	back	into	storage	(i.e.carrying	
case,	backpack,	pocket,	etc.).

Consequences for Violating this Policy
Students	are	expected	to	be	in	compliance	with	
the	Personal	Electronic	Devices	policy	during	the	school	
day.

•	 First	Incident:	2	detentions	and	device	surrendered	

to	Main	Office	where	it	may	be	picked	up	after	
school

•	 Second	Incident:	2	detentions	and	device	
surrendered	to	Main	Office	where	it	must	be	picked	
up	by	a	parent/guardian	and	Loss	of	Privileges

•	 Third	Incident:	1-3	day	suspension
•	 Fourth	Incident:	Recommendation	for	expulsion

	
Bring Your Own Device 

Laptops,	tablets,	and	similar	devices	that	have	a	minimum	
screen	size	of	7”	are	allowed	for	daily	use	in	the	classroom	
or	library	at	the	discretion	of	the	teacher.	All	BYOD	
electronic	devices	are	prohibited	from	use	during	the	school	
day	in	common	areas	(lunch,	passing	period	between	
classes,	bathrooms,	assemblies,	prayer	services,	Mass,	
locker	rooms,	chapel,	etc.).	BYOD	devices	are	prohibited	
from	use	in	the	locker	rooms	and	bathrooms	at	all	times.	
Suspicious	use	or	failing	to	comply	with	the	“Guidelines	
for	Acceptable	Use	of	BYOD	Electronic	Devices	in	
Classrooms/Library”	will	be	considered	a	violation	of	this	
policy.	Students	who	use	their	BYOD	electronic	devices	
are	subject	to	the	guidelines	and	consequences	as	listed	
in	the	“Technology	Acceptable	Use	Policy”	and	other	
school	policies	(i.e.	Harassment/Bullying,	etc.).	Laptops	
are	required	to	have	NDA-approved	anti-virus	software	
installed.	Students	are	expected	to	ensure	their	device	is	
fully	charged	before	coming	to	school.	Charging	stations	
in	common	areas	are	on	a	first	come-first	serve	basis.	The	
NDA	library	will	have	devices	available	for	check	out	on	a	
limited	basis.	Students	are	required	to	use	the	school	WiFi	
at	all	times	during	the	school	day.	Students	who	check	out	
a	school-owned	device	will	be	responsible	for	that	device	
and	sign	an	agreement	form	prior	to	long-term	check	out.	
Students	are	responsible	for	transporting,	storing,	and	
securing	all	devices. Notre Dame Academy, its staff, 
and employees are not liable for any device stolen or 
damaged on campus or at school activities.

Guidelines for Acceptable Use of BYOD Electronic Devices 
in Classrooms/Library

•	 BYOD	electronic	devices	may	be	used	for	
academic	reasons	at	the	discretion	of	the	teacher.

•	 BYOD	devices	are	to	be	off,	closed,	or	in	storage	
until	use	is	directed	by	the	teacher	(i.e.	carrying	
case,	backpack,	etc.).

•	 The	device	must	be	visible	to	the	teacher	at	all	
times	when	in	use.

•	 The	device	must	not	disrupt	or	distract	the	learning	
process	(i.e.	make	noise,	etc.).

•	 The	use	of	earbuds,	headphones,	etc.	is	at	the	
discretion	of	the	teacher.

•	 The	charging	of	devices	in	the	classroom/library	is	
at	the	discretion	of	the	teacher.	Extension	cords	are	
not	allowed.

•	 All	printing	on	school-owned	printers	will	be	
through	school-owned	devices.	BYOD	devices	will	
not	be	able	to	print	on	school-owned	printers.
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•	 Before	leaving	the	classroom,	all	BYOD	devices	
need	to	be	closed	and	put	back	into	storage	(i.e.	
carrying	case,	backpack,	etc.).

Consequences for Misuse 
Students	are	expected	to	be	in	compliance	with	the	Bring	
Your	Own	Device	policies	and	Guidelines	during	the	school	
day.	The	teacher	has	the	right	and	responsibility	to	dictate	
its	use	and	retain	order	in	the	classroom.	Examples	of	
misuse	include,	but	are	not	limited	to:	non-academic	use,	
websites	that	are	not	part	of	the	classroom	lesson,	using	
unauthorized	social	media,	not	using	the	school	WiFi.	

•	 First	Incident:	2	detentions
•	 Second	Incident:	2	detentions	and	handwritten	

behavioral	reflection	and	plan	for	improvement
•	 Third	Incident:	Loss	of	Privileges	for	BYOD	device	

for	2	weeks
•	 Fourth	Incident:	Loss	of	Privileges	for	BYOD	

device	for	4	weeks
 

Technology Acceptable Use Policy

Student Use of Technology
Notre	Dame	Academy	supports	the	use	of	technology	
resources	for	the	sole	purpose	of	achieving	NDA	
educational	goals,	standards	and	curricular	objectives.	In	
addition,	technology	provides	efficient	and	effective	means	
to	teach	collaboration	and	organizational	skills	necessary	
for	the	21st	century.	Technology	can	be	a	valuable	tool	for	
school-related	activities,	events,	etc.	Students	are	expected	
to	be	ethical	digital	citizens	in	their	use	of	technology	and	
to	report	inappropriate	and	unsafe	use	to	school	officials.	
NDA	will	make	every	reasonable	effort	to	utilize	security	
software	that	will	filter	access	to	information	that	is	not	
suitable	for	minors.

Acceptable Use Code of Conduct for Technology
Student access is a privilege, not a right. 	Whether	students	
are	using	their	own	or	NDA-owned	devices,	students	are	
responsible	for	demonstrating	appropriate	behavior	while	
using	technology.

Users should not expect stored files to be private. 	At	any	
time,	the	student’s	parents,	NDA	faculty	and/or	staff	may	
request	access	to	the	student’s	files	for	any	reason.

Students are responsible for their own behaviors and 
are expected to comply with the following Code of 
Conduct for Technology:
1)			Whether	personally	or	NDA	owned,	students	are	
responsible	for	physical	damage	caused	to	devices	by	
food,	drink,	accidental	damage	or	intentional	misuse.
2)			The	Internet	is	to	be	used	for curriculum objectives.
3)			Students	should	never	share	personal	information,	
including	phone	number,	address,	social	security	number,	
birthday,	or	financial	information	over	the	Internet	
without	adult	permission.	Students	should	recognize	
that	communicating	over	the	Internet	brings	anonymity	
and	associated	risks,	and	should	carefully	safeguard	the	
personal	information	of	themselves	and	others.	

4)			Network	security	interruptions,	such	as	introduction	of	
viruses	or	deletion	of	files	are	not	permitted.	
5)			Printers	may	be	used	for	educational	school-related
documents	only.	At	school,	printing	must	be	done	with	
NDA-owned	devices.
6)		Offensive	messages	or	pictures	may	not	be	sent,	
displayed	or	downloaded.
7)		Users	of	technology	resources	should	respect	the	
rights	and	privacy	of	others.	Each	student	should	only	use	
their	own	assigned	password/ID	and	may	not	trespass	
into	the	files,	folders	or	work	of	other	users.	A	student	
should	not	allow	other	students	to	access	the	computers,	
networks	or	Google	Drive	using	his/her	password/ID.
8)		NDA	will	provide	an	email	address	and	related	
Google	Drive	for	students	to	facilitate	communication	
and	collaboration.	In	addition,	the	NDA-issued	email	
address	provides	a	safe,	simple	and	reliable	way	to	verify	
other	users	(teachers	and	students).	Students	will	be	
expected	to	use	their	NDA-issued	email	address	and	
Google	Drive	for	all	academic	and	school	related	use	
(activities,	calendar,	Haiku,	etc.).	Students	are	expected	
to	check	their	NDA-issued	email	address	on	a	regular	
basis,	especially	on	school	days.	Students’	NDA-issued	
email	and	Google	Drive	are	maintained	for	one	year	after	
graduation	and	then	are	deleted.
9)	To	ensure	the	safe	use	of	the	Internet	during	the	
school	day,	students	will	be	required	to	log	in	and	use	
the	school	WiFi	at	all	times.	The	school	filter	is	designed	
to	create	a	safe	environment	for	our	students	to	learn.	If	
the	filter	blocks	a	student	from	a	website,	they	may	seek	
permission	from	the	classroom	teacher	or	Director	of	
Technology	for	access.	The	school	will	provide	sufficient	
bandwidth	to	ensure	that	academic	learning	is	maintained	
throughout	the	school	day.
10)		Copyright	laws	should	be	respected.	All	quotations,	
references,	graphics,	and	sources	must	be	cited	to	give	
credit	to	the	originator	as	stated	in	the	NDA	Honor	Code.
11)		School-issued	devices	are	the	property	of	Notre	
Dame	Academy.	Any	misuse	of	these	devices,	including	
taking	pictures	or	videos,	leaving	notes	or	non-
educational	documents,	updating	the	iOS/OS,	changing	
the	background,	icon	setup	or	wallpaper	may	result	in	
disciplinary	action.
12)		Taking	pictures	or	making/transmitting	any	
video	or	audio	recording	of	other	students	or	school	
staff	is	prohibited	at	all	times,	unless	the	student	
has	obtained	advance	permission	from	a	teacher	or	
administrator.

Violations	of	established	policies	and	procedures	will	result	
in	a	disciplinary	referral	with	the	consequences	as	listed	in	
the	Handbook.	Individual	users	are	ultimately	responsible	
for	their	activity	when	using	technology.	NDA	may	review	
files	and	communications	to	ensure	the	safety	of	students,	
maintain	system	integrity	and	ensure	that	users	are	
demonstrating	acceptable	use	of	technology.	NDA	will	
not	be	held	liable	for	any	information	that	may	become	
lost,	damaged	or	unavailable	due	to	technical	or	other	
difficulties.	NDA	is	not	liable	for	losses,	claims,	or	demands	
against	NDA	or	any	user	by	any	other	party	based	on	the	
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user’s	unethical	or	illegal	use	of	technology.

Notre	Dame	Academy	reserves	the	right	to	impose	
consequences	for	inappropriate	behavior	that	takes	
place	off	campus	and	outside	of	school	hours.	Thus,	
inappropriate	use	of	technology	(for	example,	on	a	home	
computer	or	personal	electronic	device),	may	subject	the	
student	to	the	consequences	of	the	Technology	Acceptable	
Use	Policy	as	well	as	other	pertinent	sections	of	the	
Handbook.	Inappropriate	use	includes,	but	is	not	limited	to:	
harassment;	use	of	school	name	or	logo;	remarks	directed	
to	or	about	other	students,	teachers,	staff	or	administrators;	
offensive	communications;	and	safety	threats.

Notre	Dame	Academy	does	its	best	to	educate	students	
about	the	appropriate	use	of	technology	at	all	times.	NDA	
monitors	student	use	of	technology	to	the	extent	possible	
when	students	are	at	school	or	involved	in	school	related	
projects	(email,	Google	Drive,	Haiku,	internet	blogs,	social	
networking	sites,	chat	rooms,	etc.).	Like	other	policies	
in	the	Handbook,	students	represent	NDA,	its	mission,	
and	Core	Values	at	all	times	through	their	conduct	using	
technology,	Internet,	social	media,	etc.				

While	our	filtering	system	establishes	parameters	for	
appropriate	use	within	our	building,	students	and	parents/
guardians	are	primarily	responsible	for	the	appropriate	
and	ethical	use	of	technology,	especially	in	the	home	and	
when	devices	use	cellular	data	plans.	Parents/guardians	
are	responsible	for	the	filtering	of	devices	at	home	or	when	
cellular	data	plans	are	in	use.		

Technology Violations and Consequences Policy
The	following	consequences	will	be	applied	to	misuse	of	
any	Notre	Dame	Academy’s	Technology	Equipment:

A.		Misuse	of	NDA-owned	Computers	and	Devices
			
NDA-owned	equipment	is	to	be	used	according	to	
the	guidelines	set	forth	by	the	Director	of	Technology,	
classroom	teacher	and	the	Technology	Acceptable	Use	
Policy.	Examples	of	misuse	include,	but	are	not	limited	to:	
non-academic	use,	viewing	or	downloading	inappropriate	
material,	etc.	The	severity	of	the	consequence	will	depend	
on	the	extent	of	the	misconduct.	

•	 First	Incident:	2	detentions
•	 Second	Incident:	Loss	of	Privileges	for	NDA-

owned	equipment	for	2	weeks
•	 Third	Incident:	Loss	of	Privileges	for	NDA-

owned	equipment	for	4	weeks
•	 Fourth	Incident:	Loss	of	Privileges	for	NDA-

owned	equipment	for	one	semester.

B.		Misuse	of	School	Resources
				
NDA-owned	computer,	printers	and	devices	are	shared	
by	the	entire	school	community.	As	a	school	community,	
we	must	steward	our	resources	appropriately.	Violations	
of	this	policy	include,	but	are	not	limited	to:	printing	of	
inappropriate	documents/pictures,	wasting	of	resources	by	

printing	non-educational	items,	excessive	printing,	etc.
•	 First	incident:	Loss	of	Privileges	for	NDA-

owned	equipment	for	2	weeks
•	 Second	incident:	Loss	of	Privileges	for	NDA-

owned	equipment	for	4	weeks
•	 Third	incident:	Loss	of	Privileges	for	NDA-

owned	equipment	for	one	semester	

C.		Bypassing	Internet	Filter

Students	must	not	use	websites	that	attempt	to	bypass	
NDA’s	Internet	Filter	to	access	blocked	websites	or	use	
other	methods	to	bypass	NDA’s	Internet	Filter.	The	severity	
of	the	consequence	will	depend	on	the	extent	of	the	
misconduct.	

•	 First	Incident:	2	detentions
•	 Second	Incident:	1-3	day	suspension	and	Loss	

of	Privileges
•	 Third	Incident:	Discipline	Committee	Meeting	

and	Recommendation	for	Expulsion
D.		Damaging	Equipment

NDA-owned	technology	resources	and	equipment	should	
be	handled	with	care.	Damage	to	NDA-owned	equipment	
whether	intentionally	or	unintentionally	caused	by	food,	
drink	or	misuse	will	result	in	the	student	paying	for	the	
replacement	costs	for	the	damage	at	current	pricing	levels	
in	addition	to	the	consequences	below.

•	 First	Incident:	Loss	of	Privileges	for	NDA-
owned	equipment	for	3	weeks

•	 Second	Incident:	Loss	of	Privileges	for	NDA-
owned	equipment	for	one	semester	

•	 Third	Incident:	Privileges	for	NDA-owned	
equipment	revoked.

E.		Inappropriate	Communication

Technological	communication	will	follow	the	Notre	Dame	
Academy	“Guidelines	for	Technological	Communication.”	
Inappropriate	communication	includes	misuse	of	school	
email,	sending	inappropriate	material,	etc.	The	severity	
of	the	consequence	will	depend	on	the	extent	of	the	
misconduct	including	being	considered	Harassment/
Bullying.	

•	 First	Incident:	2	detentions
•	 Second	Incident:	1-3	day	suspension	and	

handwritten	behavioral	reflection	and	plan	for	
improvement

•	 Third	Incident:	Recommendation	for	expulsion

F.		Privacy	of	Logon	Information

Users	of	technology	resources	must	respect	the	rights	
and	privacy	of	others.		Each	student	may	only	use	his/
her	assigned	password/ID	and	may	not	trespass	into	the	
files,	folders,	or	work	of	other	users.	A	student	should	not	
allow	other	students	to	access	the	computers	or	networks	
using	his/her	password/ID.	If	the	student	feels	his/her	
credentials	have	been	stolen,	the	student	should	report	
this	to	a	school	official	immediately.	The	credentials	will	be	
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changed	as	soon	as	possible	by	the	Director	of	Technology.	
The	severity	of	the	consequence	will	depend	on	the	extent	
of	the	misconduct.	

•	 First	Incident:	2	detentions
•	 Second	Incident:	1-3	day	suspension	and	Loss	

of	Privileges
•	 Third	Incident:	Recommendation	for	expulsion

G.		Network	Security

Students	should	not	tamper	with	network	security.	This	
includes	introduction	of	viruses,	attempts	to	hack	into	the	
network	or	intentional	access	of	network	servers,	programs	
or	deletion	of	files.

•	 First	Incident:	Discipline	Committee	Meeting	
and	Loss	of	Privileges,	possible	suspension	or	
expulsion

H.		Copyright	Laws
					
Copyright	laws	must	be	respected.	All	quotations,	
references,	graphics,	and	sources	will	be	cited	to	give	credit	
to	the	originator.	Consequences	will	follow	the	NDA	Honor	
Code.

More Information
www.NotreDameAcademy.com/students/codes-handbooks



10

BYOD Classroom Management
The	NDA	Student	Senate	initiated	a	desire	for	NDA	teachers	to	use	common	language	in	all	classrooms	for	
the	directed	use	of	BYOD.	The	graphic	below	is	posted	in	each	classroom	and	was	the	collaborative	effort	of	
Student	Senate,	Technology	Committee,	Discipline	Committee,	and	various	faculty	members.
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What Our Teachers Think: Mr. Greg Geiser, Social Studies
Mr.	Geiser	is	an	NDA	alumnus	and	has	been	teaching	at	NDA	since	2013.	He	graduated	from	UW-Stevens	
Point	with	a	degree	in	Sociology	and	received	his	teaching	certification	in	Social	Studies	from	Concordia	
University	in	2006.	During	the	research	phase,	Mr.	Geiser	piloted	BYOD	with	his	Social	Studies	classes.

Powerful Tools Technology Brings to Social Studies:
•	 Collaborative	research
•	 Collaborative	project	creation
•	 Fact	checking/source	evaluation
•	 Interactive	maps
•	 Real	time	formative	assessment	and	feedback	on	student	work

Collaboration

“Through collaboration, I see my students engaging in this 
conversation on a regular basis and even create standard methods of 
evaluating what they find while researching history. Over time, the 
quality of their research improved greatly. “ 

-Mr. Geiser
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